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ABSTRACT 

 

DESIGN OF NEW STUDENT DATA INPUT SYSTEM BASED ON 

MICROSOFT ACCCESS AT TAMANMUDA (SD)  

TAMANSISWA PALEMBANG 

 

By: 

Selly Yepinda 

 

This final report is entitled "Design of New Student Data Input System based on 

Microsoft Access at Taman Muda (SD) Tamansiswa Palembang". Writing this final 

report aims to design a new student data input system based on Microsoft Access 

which will be applied to Tamansiswa Palembang Elementary School to help 

administrative and administrative work become faster, more effective, and efficient. 

This report uses descriptive qualitative methods and the management of 

information obtained by the author through field research, interviews, literature 

study, and documentation. The stages of system development are: First, analysis of 

hardware requirements, second analysis of software requirements, when designing 

the system, fourthly making the system using Microsoft Access and fifth, namely 

testing and implementing the system by entering data on students and alumni of SD 

Tamansiswa. The author uses the PIECES analysis method to compare the manual 

system and the computerized system that will be made and it can be concluded that 

the computerized system is much better than the manual system in terms of system 

performance, information presented, system economy, security, efficiency and 

service. The benefits of using a new student input system based on microsoft access 

are no need to buy new software, no need to record manually, save storage space, 

user friendly, stored data can be printed at any time and backed up, save energy, 

data recovery can be done quickly, and save work time. Based on the conclusions, 

the authors suggest that institutions implement a computerized new student data 

input system, in its application there needs to be further socialization and learning 

so that employees can run this system well. 

 

Keywords: Design, Data Input, Microsoft Access 
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ABSTRAK 

 

PERANCANGAN SISTEM PENGINPUTAN DATA SISWA BARU 

BERBASIS MICROSOFT ACCCESS PADA TAMAN MUDA (SD) 

TAMANSISWA PALEMBANG 
 

Oleh: 

Selly Yepinda 

 

Laporan akhir ini berjudul “Perancangan Sistem Penginputan Data Siswa Baru 

berbasis Microsoft Access pada Taman Muda (SD) Tamansiswa Palembang”. 

Penulisan laporan akhir ini bertujuan untuk merancang sistem penginputan data 

siswa baru berbasis microsoft access yang akan diterapkan pada SD Tamansiswa 

Palembang guna membantu pekerjaan administrasi dan tata usaha menjadi lebih 

cepat, efektif, dan efisien. Laporan ini menggunakan metode kualitatif deskriptif 

dan pengelolaan informasi yang diperoleh penulis melalui riset lapangan, 

wawancara, studi kepustakaan, dan dokumentasi. Tahapan pengembangan sistem 

yaitu: Pertama analisis kebutuhan perangkat keras, kedua analisis kebutuhan 

perangkat lunak, ketika rancangan sistem, keempat pembuatan sistem dengan 

menggunakan microsoft access dan kelima yaitu pengujian serta 

pengimplementasian sistem dengan memasukkan data-data siswa serta alumni SD 

Tamansiswa. Penulis menggunakan Metode analisis PIECES untuk 

membandingkan sistem manual dan sistem komputerisasi yang akan dibuat dan 

dapat disimpulkan bahwa sistem komputerisasi jauh lebih baik daripada sistem 

manual baik dari segi kinerja sistem, informasi yang disajikan, ekonomis sistem, 

keamanan, efisiensi dan pelayanan. Manfaat penggunaan sistem penginputan siswa 

baru berbasis microsoft access yaitu tidak perlu membeli software baru, tidak perlu 

mencatat secara manual, menghemat ruang penyimpanan, userfriendly bagi 

penggunanya, data yang tersimpan dapat dicetak sewaktu-waktu dan di backup, 

menghemat tenaga, penemuan kembali data dapat dilakukan dengan cepat, serta 

menghemat waktu kerja. Berdasarkan kesimpulan, maka penulis menyarankan agar 

lembaga menerapkan sistem penginputan data siswa baru secara komputerisasi, 

dalam penerapannya perlu adanya sosialisasi dan pembelajaran lebih lanjut agar 

pegawai dapat menjalankan sistem ini dengan baik. 

 

Kata Kunci:  Perancangan, Penginputan Data, Microsoft Access 

 

 

 

 

 

 



xi 
 

DAFTAR ISI 

 

 Halaman  

HALAMAN JUDUL   ...............................................................................      i 

HALAMAN PENGESAHAN PENGUJI  ................................................     ii 

SURAT PERNYATAAN   ........................................................................     iii 

HALAMAN PENGESAHAN  ..................................................................    iv 

MOTTO DAN PERSEMBAHAN   ..........................................................     v 

KATA PENGANTAR   .............................................................................    vi 

UCAPAN TERIMA KASIH   ...................................................................   vii 

ABSTRACT ..............................................................................................    ix 

ABSTRAK   ...............................................................................................     x  

DAFTAR ISI  ............................................................................................     xi 

DAFTAR GAMBAR   ...............................................................................   xiv 

DAFTAR TABEL  ....................................................................................     xv 

DAFTAR LAMPIRAN .............................................................................    xvi 

BAB I PENDAHULUAN 

1.1 Latar Belakang Pemilihan Judul   .........................................  1 

1.2 Perumusan Masalah  ............................................................   5  

1.3 Ruang Lingkup Pembahasan   ..............................................   5  

1.4 Tujuan dan Manfaat Penelitian   ...........................................  5 

1.4.1 Tujuan Penelitian   ......................................................  5 

1.4.2 Manfaat Penelitian   ....................................................  5 

1.5 Metodologi Penelitian  .........................................................   6 

1.5.1 Ruang Lingkup Penelitian   .........................................  6 

1.5.2 Jenis dan Sumber Data   ..............................................  6 

a. Data Primer ............................................................  6 

b. Data Sekunder   ......................................................  6 

1.5.3 Metode Pengumpulan Data   .......................................  7 

a. Metode Riset Lapangan   ........................................  7 

b. Metode Wawancara ................................................  7 

c. Metode Kepustakaan   ............................................  8 

d. Metode Dokumentasi ..............................................  9 

1.5.4 Analisa Data   .............................................................  9 



xii 
 

a. Data collection (Pengumpulan data)   .....................  9 

b. Data Reduction (Reduksi data) ...............................  10 

c. Data Dispay (Penyajian data)    ..............................  10 

d. Conclusion Drawing (Penarikan kesimpulan)  ........  10 

BAB II TINJAUAN PUSTAKA 

2.1 Perancangan .........................................................................  11 

2.2.1 Pengertian Perancangan  .............................................  11 

2.2.2 Tahapan Perancangan..................................................  12 

2.2.3 Tujuan Perancangan ....................................................  12 

2.2 Sistem   ................................................................................  13 

2.2.1 Pengertian Sistem   ......................................................  13 

2.2.2 Karakteristik Sistem   ..................................................  14 

2.2.3 Klasifikasi Sistem .......................................................  15 

2.3 Informasi  .............................................................................  16 

2.3.1 Pengertian Informasi   .................................................  16 

2.3.2 Tahapan Pembentukan Informasi   ..............................  17 

2.3.3 Ciri-ciri Informasi Berkualitas .....................................  18 

2.4 Sistem Informasi   ................................................................  19 

2.2.1 Pengertian Sistem Informasi   ......................................  19 

2.2.2 Komponen Sistem Informasi     ...................................  20 

2.2.3 Analisis PIECES Sistem Informasi ..............................  20 

2.2.4 Sistem Informasi Manajemen ......................................  22 

2.5 Penerimaan Siswa Baru   ......................................................  23 

2.6 Microsoft Access ..................................................................  24 

2.6.1 Pengertian Microsoft Access ........................................  24 

2.6.2 Objek Database Microsoft Access ...............................  25 

2.6.3 Field Microsoft Access ................................................  26 

2.7 Flowchart.............................................................................  27 

BAB III   KEADAAN UMUM PERUSAHAAN 

3.1 Sejarah Singkat Perusahaan    30 

3.2 Visi, Misi, dan Logo Perusahaan   ........................................  33 

3.2.1 Visi   ...........................................................................  33 

3.2.2 Misi   ..........................................................................  33 

3.2.3 Logo ...........................................................................  34 

3.3 Struktur Organisasi dan Pembagian Tugas ............................  33 

3.3.1 Struktur Organisasi .....................................................  36 

3.3.2 Pembagian Tugas ........................................................  37 



xiii 
 

3.4 Sistem Pengelolaan Data Siswa ............................................  42 

3.4.1 Prosedur Penerimaan Siswa Baru ................................  42 

3.4.2 Formulir Pendaftaran Siswa Baru ................................  44 

3.4.3 Peralatan Pendukung ...................................................  47 

3.4.4 Permasalahan yang terjadi ...........................................  50 

BAB IV   HASIL DAN PEMBAHASAN 

4.1 Perencanaan Pembuatan Sistem ............................................  55 

4.2 Analisis Sistem.....................................................................  56 

4.3 Perancangan Sistem Pengi putan Data Siswa Baru Berbasis  

Microsoft Access Pada Taman Muda (SD) Tamansiswa 

4.4.1 Flowchart Sistem Penginputan ....................................  61 

4.4.2 Tahap Perancangan Sistem ..........................................  62 

4.4 Manfaat Sistem Penginputan Data Siswa Baru Dengan  

Menggunakan Microsoft Access   .........................................  70 

BAB V   KESIMPULAN DAN SARAN 

5.1 Kesimpulan   ........................................................................  71 

5.2 Saran   ..................................................................................  72 

DAFTAR PUSTAKA   

LAMPIRAN  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



xiv 
 

DAFTAR GAMBAR 

   

 Halaman   

Gambar 2.1    Siklus Informasi   ........................................................   18 

Gambar 2.2 Ikon Microsoft Access .................................................  24 

Gambar 3.1 Logo Tamansiswa   .....................................................  34 

Gambar 3.2 Struktur Organisasi SD Tamansiswa  ..........................  36 

Gambar 3.3 Flowchart Alur Penerimaan Siswa Baru   ....................  43 

Gambar 3.4 Form Pendaftaran Siswa Baru SD Tamansiswa (1)   ....  45 

Gambar 3.5 Form Pendaftaran Siswa Baru SD Tamansiswa  (2)  ....  46 

Gambar 3.6 Buku Induk Siswa .......................................................  47 

Gambar 3.7 Komputer   ..................................................................  48 

Gambar 3.8 Printer   .......................................................................  49 

Gambar 3.9 Lembari Penyimpanan   ...............................................  50 

 Gambar 3.10 Isi Buku Induk Siswa   ................................................  52 

Gambar 4.1 Gambaran Alur Analisis Data ......................................  60 

Gambar 4.2 Flowchart Sistem Penginputan Data ............................  61 

Gambar 4.3 Tampilan Halaman Login ............................................  64 

Gambar 4.4 Tampilan Halaman Utama ...........................................  65 

Gambar 4.5 Tampilan Form Input Data Siswa ................................  66 

Gambar 4.6 Tampilan Database Siswa ............................................  66 

Gambar 4.7 Tampilan Buku Induk..................................................  67 

Gambar 4.8 Tampilan Buku Alumni ...............................................  67 

Gambar 4.9 Tampilan Buku Siswa Aktif ........................................  68 

Gambar 4.10 Tampilan Query Report ...............................................  69 

Gambar 4.11 Tampilan Form Pencarian ...........................................  69  

 

  



xv 
 

DAFTAR TABEL 

   

 Halaman   

Tabel 2.1    Objek Database ..........................................................  25 

Tabel 2.2 Data Field   .................................................................  26 

Tabel 2.3 Simbol Flowchart  ......................................................  28 

Tabel 4.1 Identifikasi dengan PIECES ........................................  56 

Tabel 4.2 Database Sistem .........................................................  62 

  



xvi 
 

DAFTAR LAMPIRAN 

 

Lampiran 1  Lembar Kesepakatan Laporan Akhir Pembimbing I 

Lampiran 2  Lembar Kesepakatan Laporan Akhir Pembimbing II 

Lampiran 3  Lembar Bimbingan Laporan Akhir Pembimbing I 

Lampiran 4   Lembar Bimbingan Laporan Akhir Pembimbing II 

Lampiran 5   Lembar Rekomendasi Ujian Laporan Akhir 

Lampiran 6  Surat Permohonan Pengantar Pengambilan Data 

Lampiran 7  Surat Izin Pengambilan Data ke SD Tamansiswa 

Lampiran 8  Surat Balasan dari SD Tamansiswa 

Lampiran 9  Lembar Kunjungan Perusahaan 

Lampiran 10 Lembar Wawancara 

Lampiran 11 Dokumentasi Penelitian 

Lampiran 12 Lembar Revisi Ujian Laporan Akhir 

Lampiran 13 Lembar Persetujuan Revisi Laporan Akhir 

 


