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ABSTRAK 

Laporan Akhir ini berfokus pada pengelolaan tata ruang kantor bagian tata usaha 

dan motivasi kerja pegawai tata usaha. Penelitian ini bertujuan untuk 

membuktikan bahwa ada pengaruh tata ruang kantor terhadap motivasi kerja 

pegawai di Tata Usaha SMA Negeri 10 Palembang. Penelitian ini merupakan 

penelitian Kualitatif deskriftif. Hasil dari penelitian menunjukkan bahwa: 1) 

Penerapan tata ruang kantor TU SMAN 10 Palembang tidak sepenuhnya sesuai 

dengan proses perencanaan. Perencanaan tata ruang kantor TU SMAN 10 

Palembang tidak memperhatikan terkait dengan prosedur kerja sehingga alur kerja 

tidak sesuai dengan ururtan proses penyelesaian tugas dan juga tidak terdapat 

perubahan terhadap tata ruang kantor TU SMAN 10 Palembang, 2) Tata ruang 

kantor TU SMAN 10 Palembang menerapkan jenis tata ruang kantor panoramik 

(landscape office). Pencahayaan utama menggunakan lampu yang terletak di 

langit-langit kantor. Warna dinding dan perabotan didominasi warna putih tulang 

dan coklat. Sirkulasi udara menggunakan AC sebagai pengatur suhu, kelembapan, 

dan kebersihan udara. Sedangkan ruang kantor TU SMAN 10 Palembang 

memiliki kondisi lingkungan yang terbilang kondusif sehingga terhindar dari 

kebisingan, 3) Pengelolaan tata ruang kantor TU SMAN 10 Palembang sudah 

mampu memberikan kenyamanan bekerja kepada pegawai. Ruang kantor tidak 

menghambat pekerjaan sehingga pengelolaan tata ruang kantor TU SMAN 10 

Palembang dapat dikatakan baik. Respon positif dari tamu yang berkunjung 

terhadap kinerja pegawai TU SMAN 10 Palembang juga menunjukkan bahwa 

pegawai memiliki kinerja yang baik. 

Kata Kunci: Tata Ruang Kantor, Motivasi Kerja, Pegawai tata usaha 
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ABSTRACT 

This Final Report focuses on the management of office layout in the 

administration section and the work motivation of administrative employees. This 

study aims to prove that there is an effect of office layout on the work motivation 

of employees at SMA Negeri 10 Palembang Administration. This research is a 

descriptive qualitative research. The results of the study show that: 1) The 

application of the spatial layout of the TU SMAN 10 Palembang office is not fully 

in accordance with the planning process. SMAN 10 Palembang TU office layout 

planning does not pay attention to work procedures so that the workflow is not in 

accordance with the order of the task completion process and there are also no 

changes to the TU SMAN 10 Palembang office layout, 2) The office layout of TU 

SMAN 10 Palembang applies a panoramic office layout type (landscape office). 

The main lighting uses lamps located on the ceiling of the office. The color of the 

walls and furniture is dominated by white bones and brown. Air circulation uses 

AC as a regulator of temperature, humidity, and air cleanliness. While the office 

space for TU SMAN 10 Palembang has relatively conducive environmental 

conditions so that it avoids noise, 3) Management of the office layout for TU 

SMAN 10 Palembang has been able to provide comfortable work for employees. 

Office space does not hinder work so that the management of the office layout of 

TU SMAN 10 Palembang can be said to be good. The positive response from 

guests who visited the performance of TU SMAN 10 Palembang employees also 

showed that employees had good performance. 

Keyword : Office Layout, Work Motivation, Administrative Officer 
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