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ABSTRAK

Perkembangan teknologi informasi saat ini menuntut perusahaan untuk mengelola
arsip secara cepat, akurat, dan efisien. CV Duta Yuzaka Advertising Palembang
masih menggunakan sistem pengarsipan secara manual, sehingga menyebabkan
berbagai permasalahan seperti lamanya pencarian arsip, risiko kehilangan
dokumen, serta tidak adanya buku agenda sebagai catatan resmi. Untuk mengatasi
permasalahan tersebut, dilakukan perancangan sistem kearsipan elektronik berbasis
Microsoft Access 2019. Penelitian ini menggunakan metode Research and
Development (R&D) dengan pendekatan model ADDIE (Analysis, Design,
Development, Implementation, dan Evaluation). Data diperoleh melalui wawancara
langsung dengan pemilik perusahaan serta studi kepustakaan. Hasil dari
perancangan sistem ini berupa aplikasi berbasis Microsoft Access yang terdiri dari
beberapa tabel, form, laporan, serta menu utama yang dapat digunakan untuk
menyimpan, mengelola, dan mencari data surat keluar, pembayaran pajak, serta
surat tagihan keluar secara elektronik.

Kata Kunci: Kearsipan Elektronik, Microsoft Access 2019, CV Duta Yuzaka
Advertising Palembang



ABSTRACT

The development of information technology today demands that companies manage
archives quickly, accurately, and efficiently. CV Duta Yuzaka Advertising
Palembang still uses a manual archiving system, which causes various problems
such as lengthy archive searches, the risk of losing documents, and the absence of
an agenda book as an official administrative record. To overcome these problems,
the design of an electronic archiving system based on Microsoft Access 2019 was
carried out. This research uses the Research and Development (R&D) method with
the ADDIE model approach (Analysis, Design, Development, Implementation, and
Evaluation). Data were obtained through direct interviews with the company owner
and literature studies. The result of this system design is a Microsoft Access-based
application consisting of several tables, forms, reports, and a main menu that can
be used to store, manage, and search for outgoing letters, tax payments, and
outgoing invoices electronically.

Keywords: Electronic Archive, Microsoft Access 2019, CV Duta Yuzaka
Advertising Palembang
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