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ABSTRACT

The purpose of this research is to investigate the maintenance method of office’s
machines at Dinas Pertanian Tanaman Pangan dan Hortikultura Sumatera Selatan. If
in the office there’s no office’s machine, the activity in the office would be
abstructed. The subject of this report is Dinas Pertanian Tanaman Pangan dan
Hortikultura Sumatera Selatan and the object is office’s machine. The interview
technique, observation, questioner and study literature are used to collecting the data
from Dinas Pertanian Tanaman Pangan dan Hortikultura Sumatera Selatan. Every
company or institution have to apply the maintenance method to keep their facility
like office’s machine. It is to make office’s machine can be used for long time by
employee of institution. In this case, the institution apply corrective maintenance
method to keep their office’s machine and this method is not really effective because
the process of repairing the office’s machine need more long time and also need the
big budget to repair the machine. Suggestion which possible for institution about
maintenance method that can be used by them, it’s called preventive maintenance and
the other suggestion to give more the responsibility for all employee to maintenance
the office’s machine.

Keywords: office machine, maintenace
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