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ABSTRACT

This Final Report describes the care and maintenance activities in the archival records
care section PT Pos Indonesia (Persero) Palembang. This study aims to determine
whether the factors that influence in the process of care and maintenance of records,
ranging from care and maintenance activities to attempt to prevent damage from
destructive factors documents in the archives section documents the treatment of PT
Pos Indonesia (Persero) Palembang. Methods of analysis used in this research is
gualitative descriptive analysis method with a literature study data collection through
books, the Internet and the maintenance of archives and journals concerning how
archival treatment. Speakers from this study is the officer in the treatment of PT Pos
Indonesia (Persero) Palembang. The results showed that the care and maintenance
activities in the archival records care section PT Pos Indonesia (Persero) Palembang
has run according to procedure but has not run optimally. In the implementation of
care and maintenance there are many obstacles such as the destroyer factors such as
physical environment, organisms, as well as the omission of the officer filing the
necessary care and maintenance of a special archive in the archives section
treatment of PT Pos Indonesia (Persero) Palembang

Keywords: Archive, Care of Records, Maintenance of Records
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