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ABSTRACT 

 

The purpose of this final report is to know how the destruction system of the 

archives in Personel Department at Imigration Office Class I Palembang. The 

writer got the data through interview. Based on the interview, Imigration Office 

Class I Palembang was not use retention schedule and news events in the 

destructions process system. The data were collected through field research and 

library research. The data was analyzed by used qualitative method Based on the 

interview, the procedure is only destruction of archives because they don’t know 

about the correct procedure of destruction archives. The problem in this case is the 

destruction archives used by the Immigration Office Class I Palembang is not in 

accordance with the procedure. The avoid the mistake, it should be repaired from 

the destruction system. And then make retention schedule as guidline to 

destruction, to know the use values and the age of the archive. So that the order 

archives will not damage and keep well. The writer has suggestion to the 

company, they should repair the destruction system of the archives, make the 

archives appropriate with classification of archives and use retention schedule 

before do the destruction system of the archives. 

Keywords:  Archives assessment JRA, Destruction. 
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