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ABSTRACT

The purpose of this final report are to know how the storage system and
maintenance of the archives at BPD Gapensi South Sumatera Office.  The data
was collected through interview.  The writer used qualitative method.  The results
show that the storage system and the maintenance of the archives at the office was
not effective.  It can be shown at the recovery of the archives need a long time.
Furthermore, for maintenance only used camphor.  So the archives were damage.
To avoid the damage of the archives it should maintenance routinely and
periodically and then for the storage it should use equipment and more complete
tools. In order to the storage system could combined.

Keywords: Storage, Maintenance and Archive
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