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ABSTRACT

The purpose from this final report is to know The Impact ofOffice Technology
(office machines) Usage In Supporting Tasks Chief Secretary in Polytecnic of
Sriwijaya”.To getthe datafrom the company, the authorusesseveralmethods ofdata
collectionareobservation, interviews, and documentation. The author using
qualitative methods toanalyzingthe data in this final report. The results from this
final report that the secretary had be enusing the office technology to supporting
her office tasks , The use of a positive impacton employment, work procedures
and result for chief Secretary in Polytecnic of Sriwijaya. While the negative
impact that creates a feeling of dependence on office machines and cause waste
costs for the company/institution.

Key word: Office Technology,Impact.
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