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MOTTO: 

 

Sesuatu mesti dikerjakan dengan niat, ikhitar, kesabaran, 

dan doa, insyaAllah, Allah akan membimbing tangan kita 

menuju kesuksesan  yang sesungguhnhya. 

(Penulis) 
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ABSTRACT 
 

 

The purpose of this Final Report is to design an electronic filing system based on 

Microsoft Access 2010 on the Administration department of PT United Tractors 

Tbk. Palembang branch, the data analysis method used is descriptive qualitative 

and data were collected by interviews and observation. The problem that occurs is 

still using a manual filing system, it happened when the archive is needed and it 

takes a long time to finding it and the company should change the manual filing 

system to electronic filing. Therefore, the authors designed an electronic filing 

system based on Microsoft Access 2010 to facilitate employees in the 

Administration department of PT United Tractors Tbk. Palembang branch, in 

finding the required records. 

 

Keyword:  Electronic Filing System, Microsoft Access 2010. 
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